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[bookmark: _Toc364259556][bookmark: _Toc364318827]WELCOME TO THE STATE DATA CENTER NETWORK


[bookmark: _Toc344988973][bookmark: _Toc364070737][bookmark: _Toc364163894][bookmark: _Toc364163951][bookmark: _Toc364259557][bookmark: _Toc364318828]The State Data Centers (SDC) are the premier local partners with the Census Bureau, and an official source of Census Bureau data. They assist in data dissemination, data use, education and support of Census Bureau programs. The Data Users Branch (DUB), a component of the Customer Liaison and Marketing Services Office (CLMSO), is responsible for managing the SDC program. The branch has put together this packet to acquaint you with the numerous resources at your disposal. The goal is to help you create and maintain a cohesive affiliate network within your state. Please keep the DUB staff informed of your needs, as well as your activities on behalf of the Census Bureau. As is true of any relationship, communication is key to strengthening this partnership and making it work. 

[bookmark: _Toc364318829]WHO’S WHO


[bookmark: _Toc364318830]The Customer Liaison and Marketing Services Office (CLMSO)

CLMSO’s mission is to establish and maintain close relationships with, and offer training to, data user communities, organizations, and the general public to help increase awareness, access, and understanding of Census Bureau information, survey programs, and procedures.

Within that context, the Data Users Branch is the entity within CLMSO that manages the SDC network. Kendall Johnson is the Chief of CLMSO, Janice Valdisera is Chief of the DUB staff and Tom Edwards is the Deputy Chief. The program liaisons on the DUB staff are: Antoinette Hall, Barbara LaFleur, TiAnna May, Kathy Conklin, Samantha Proctor and Terri Nelson.
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The SDC steering committee is comprised of nine members from either lead or coordinating agencies. Members of the steering committee are elected by the network to serve a three‐year term, but may serve only two consecutive terms. Terms are set up to allow for rotation so that there is never an entirely new committee. Network members are welcome to contact any steering committee member at any time.

SDC members are divided into tree states with each steering committee member responsible for communicating with about six of them in order to facilitate communication between the steering committee members and the entire network. Steering committee members are to share information with their tree states and get feedback on issues that affect the network. States and territories are encouraged to have regular contact with their tree state steering committee member. The current steering committee tree state and contact information is included in this document in Appendix A. 
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The memorandum of agreement is signed by you, your state’s lead office representative and the Chief of CLMSO. The MOA spells out what is expected of you and your affiliate network, as well as the expectations for CLMSO and the Census Bureau.

Please review the attached MOA in Appendix B. The key things to remember are:  keep your contact information up‐to‐date and share any phone number, email address and mailing address updates with CLMSO; fill out your annual report; and hold an annual meeting/training session for your network.

Section 5 of the MOA details the responsibilities of the SDC program. Coordinating and affiliate agencies may perform some of these responsibilities, but the lead agency is responsible for ensuring that all obligations to the program are met. These can generally be categorized as:

1.   Program management

2.   Data dissemination

3.   Data research and analysis, expertise, technical assistance, and consultation 

4.   Promotion

5.   Training and education

6.   Assistance with Census programs

7.   SDC participation and presence
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It is your responsibility to maintain an accurate contact list, with email addresses, phone and fax numbers, and mailing address information for you, your coordinating agencies and affiliates. Changes in your list should be forwarded to CLMSO in order to ensure that our contact information is always up‐to‐date. These corrections should be sent to: clmso.dub.office.group.list@census.gov.
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It is the responsibility of the lead agency to collect information from their affiliates for the annual report, which is a summary of activity from the network for the previous year. Copies of past annual reports can be found at: http://www.census.gov/sdc/annualreport.html. These are used by CLMSO to justify program resources, including staffing, products, training, conferences and the like. Completing your state’s annual report is essential to the existence of the program. 
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One of the activities that the SDC network supports is helping with programs that require local knowledge. The following are examples of this partnership: defining Public Use Microdata Area boundaries (PUMAs), and participating in the Boundary Annexation Survey (BAS), Nonresponse Follow-up Operations, and the Building Permit Survey. The involvement in these programs is voluntary, but each of these is important in their own right to the individual state. Your input in these programs is very important to the Census Bureau because your feedback helps us improve the quality of our work and the reliability of the data.
  
 The kind of assistance typically offered by the state data center network for these programs includes contacting local government entities to remind them of upcoming deadlines, updating contact information, working with local agencies to delineate PUMAs, etc. Affiliates and coordinating agencies play an important role in their state by assisting with these tasks.
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Data Users Branch staff can be reached at: 301‐763‐1305. Additionally, the Census Bureau’s regional offices can be a great support to you in your role as a state data center. A list of regional offices and staff can be found at: http://www.census.gov/regions/. To find the partnership and data services staff within a region, click on “Contact Us” and “Our Staff.” 
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Please use the following email address to contact the DUB staff: clmso.dub.office.group.list@census.gov. Using this group email address ensures that your email is accessible by everyone on the staff and therefore handled more efficiently. 

Another source for assistance is the SDC listserv. This email-based forum is maintained by the SDC network and housed at the University of California, Berkeley. The listserv is used by all the SDC leads, CLMSO and others in the network. The listserv is one of the quickest ways to get help from your network colleagues throughout the country. The listserv address is: sdc_mlist@lists.berkeley.edu. To join the listserve or to add a coordinating agency or affiliate, send an email to Jon Stiles at: jons@berkeley.edu. Only lead agencies can submit changes for addition or deletion of people from this mailing list. Although the listserv is maintained by the SDCs, Census Bureau staff subscribe to it and often will post answers to questions. 
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As an SDC Lead, you are eligible to apply for embargo access to Census Bureau news releases. Embargo access is maintained by the Public Information Office and can be accessed at the following URL: 

http://www.census.gov/newsroom/other_users.html

Please use the SDC login. Be sure you register under “other users” and not “new applicant,” otherwise your application will be rejected. The Public Information Office uses the “new applicant” section only to register media. Once you have signed up, you will receive an email with a limited time password. You will need to sign in and create your own password. Note: the Census Bureau does not maintain a record of your password. 

As the SDC lead, you also will have access to “pre‐release” embargo press releases and statistics. To access the embargo website, go to: http://www.census.gov/newsroom/embargo.html. You may not share any information nor give any quotes from this restricted website unless you are speaking with a member of the media with approved embargo access. If you need to determine if the member of the media has embargo access, you can contact the DUB staff by emailing clmso.dub.office.group.list@census.gov or by calling 301‐763‐1305. All parties must respect the bureau’s policy; otherwise they jeopardize the ability of the entire network to receive access to embargoed data. 
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The Census Bureau holds an annual training meeting each fall. The Census Bureau invites one representative from each lead office or their designee to attend. The Census Bureau, budget allowing, may sponsor travel to and from the conference, hotel accommodations, daily transportation to and from the hotel and a per diem.

Minutes and handouts from previous meetings can be found on the Census Bureau’s website at: http://www.census.gov/sdc/confpres.html. The SDC steering committee holds monthly conference calls to address issues with CLMSO or other Census Bureau staff and meets twice a year either in person or by virtual meetings to be briefed on upcoming events, programs and partnership opportunities for the network. 

If you have any concerns or issues that you would like the steering committee to address or inquire about on behalf of the network, please contact your steering committee representative.
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In addition to training at Census Bureau headquarters, training also may be available at your regional office or at your annual affiliate meeting. Training is for your state network meeting. If you are interested in having a subject matter person offer training at your annual affiliate meeting, that can be arranged through the DUB staff. It is important that you inform the DUB staff when you are having your annual network meeting. They can be invaluable in helping plan an agenda. 

CLMSO and the Public Information Office coordinate webinars for the network on a variety of topics. These webinars are a convenient way to learn about and interact with Census Bureau staff regarding critical, timely issues about which you should be informed. Another advantage of these webinars is that they reduce the need and cost of travel, allowing you, your staff, and possibly your affiliates, to attend selective webinars based on their application and subject.
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The Census Bureau maintains the State Data Center Program Guide, which presents an overview of the program, including the vision, mission and history. The guide lists the goals and objectives of the program, the structure, and the relationship between the SDC Program and the Business and Industry Data Center (BIDC) Program. The guide contains the most recent steering committee by‐laws, a list of past and current steering committee members, and a timeline showing when states joined the State Data Center program. Also contained within this document are the most recent MOAs. You can download a copy of the guide at:

http://www.census.gov/sdc/guideindes.html
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The official State Data Center website, which is housed and maintained by the Census Bureau, is located at: http://www.census.gov/sdc/index.html. This site contains a listing of network leads and coordinating agencies, program guidance, annual reports, meeting presentations, and links to key information on Decennial Census, Economic Census, Census of Governments, other Federal Agencies, activities and programs.

Two of the most popular websites maintained by fellow SDC members are the SDC Clearinghouse <http://sdcclearinghouse.wordpress.com> and the Missouri Census Data Center <http://www.oseda.missouri.edu> websites.


[bookmark: _Toc364318846]The SDC Clearinghouse

Indiana University houses the SDC Clearinghouse. This website is very comprehensive and provides the network with: member lists, steering committee members and minutes, SDC network meeting minutes, shared code, documents, best practices, tools, research, events, training, and links to census documents and program‐related information. Staff at Indiana University generously provide their time and resources voluntarily. To access the SDC/BIDC Clearinghouse go to: http://sdcclearinghouse.wordpress.com.

Indiana University has taken the lead by developing STATS Indiana, which prepares profiles for all states and counties in the United States using data from the Census Bureau and the Bureau of Economic Analysis, and the Bureau of Labor Statistics.

[bookmark: _Toc364318847]The Missouri Census Data Center

The Missouri Census Data Center prepares and posts data for use by the entire network. Resources on this website include: ACS data and profiles, IRS migration data and profiles, population estimates, 2010 Census and earlier Census data files in SAS format, etc. This popular website is available at: http://mcdc2.missouri.edu.
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There may be several Census Bureau websites that you wish to bookmark as you become more familiar with Census Bureau data, methodology and programs. Below are some key links that you may find useful. 


	Description
	Link

	Census Bureau website
	http://www.census.gov

	Census Bureau - State Data Center
Program
	http://www.census.gov/sdc

	American FactFinder (AFF) 

Access to Decennial Census, American Community Survey, Puerto Rico Community Survey, Population Estimates Program, Economic Census, Annual Economic Surveys
	http://factfinder2.census.gov

	A‐Z index for Census Bureau’s website
	http://www.census.gov/main/www/a2z/

	Historical decennial census reports
	http://www.census.gov/population/www/censusdata/hiscendata.html

	History of the decennial census, including questionnaires and instructions (1790‐2000)
	http://www.census.gov/prod/2002pubs/pol02marv.pdf

	Historic population counts for states and counties (1900‐1990)
	http://www.census.gov/population/www/censusdata/cencounts/index.html

	American Community Survey (ACS)
	http://www.census.gov/acs/www/

	American Community Survey Compass
Handbooks

Handbooks on how to use and analyze the
ACS data. Designed for various audiences.
	http://www.census.gov/acs/www/guidance_for_data_users/handbooks/

	Census Bureau FTP site
	http://www2.census.gov/

	ACS PUMS data using AFF
	http://www.census.gov/acs/www/Products/PUMS/acspums_archived.html

	Census Population Estimates
	http://www.census.gov/popest/index.html

	Population Division working papers
	http://www.census.gov/people/publications/popworkingpapers.html

	Small area income & poverty estimates for
school districts, counties, and states (SAIPE)
	http://www.census.gov/did/www/saipe/index.html

	Business and Industry Statistics
	http://www.census.gov/econ/index.html

	Economic Census
2007
2012
Survey of Business Owners
	
http://www.census.gov/econ/census07/index.htmlhttp://business.census.gov
http://www.census.gov/econ/sbo/

	Local Employment Dynamics and On‐the‐Map

A marrying of demographic and employment data by industry
	  http://lehd.did.census.gov/led/index.html                                                                   
  
  http://lehd.did.census.gov/led/datatools/onthemap.html

	Census Bureau Staff Search
	  http://www.census.gov/cgi-bin/main/email.cgi

	Census Bureau Newsroom
	  http://www.census.gov/newsroom/

	Census Bureau Contacts
	  http://www.census.gov/aboutus/contacts.html

	Decennial Management Glossary

Also contains Acronyms and Abbreviations
	  http://www.census.gov/dmd/www/glossary.html

	County Business Patterns
Nonemployer Statistics
	http://www.census.gov/econ/cbp/index.html
  http://www.census.gov/econ/nonemployer/

	Building Permits
	  http://www.census.gov/construction/bps/
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In addition to the American FactFinder, the Census Bureau has other online tools that you might find useful. See below.


	Description
	Link



	Current Population Survey (CPS) Table Creator 

Allows users to create customized income and poverty tables from the CPS Annual Social and Economic Supplement
	http://www.census.gov/cps/data/cpstablecreator.html

	Data Ferrett

A tool and data librarian that searches and retrieves data across federal, state, and local surveys, executes customized variable recoding, creates complex tabulations and business graphics
	http://dataferrett.census.gov/

	Local Employment Dynamics (LED)

A voluntary partnership between state labor markets and the Census Bureau to develop new information about local labor market conditions 
	http://lehd.did.census.gov/

	Census Data Engine

Software found on the Summary File DVDs for easy access to decennial data
	Located on SF DVDs for 2000 and 2010

	Listing of data access tools
	http://www.census.gov/main/www/access.html
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Please contact the DUB staff with any questions. The DUB staff is here to help you make your network a premier local data dissemination resource for your state and the nation as a whole.  

Staff listing with desk numbers:

	Janice Valdisera
	
	301-763-6121
	
	
	Samantha Proctor
	
	301-763-4013

	Thomas Edwards
	
	301-763-2184
	
	
	Terri Nelson
	
	301-763-2908

	Barbara LaFleur
	
	301-763-4022
	
	
	Kathy Conklin
	
	301-763-3964

	Toni Hall
	
	301-763-3978
	
	
	Ti Anna May
	
	301-763-2132
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Bob Coats - Chairperson
bob.coats@osbm.nc.gov	919-807-4781
Arizona, Mississippi, Montana, Oregon,
North Carolina, Pennsylvania, Wyoming 

Terry Jackson – Co-Secretary
terry.jackson@dca.ga.gov    404-679-4946
Delaware, District of Columbia, Georgia, Maryland, New Hampshire, West Virginia

Allen Barnes
allen.barnes@azdoa.gov	602-771-1155
American Samoa, Colorado, Indiana, Minnesota, Rhode Island
 
Amy Bittner
amy.bittner@wyo.gov	307-777-7161
Alabama, Alaska, Hawaii, Iowa, Massachusetts,
Nebraska

    Mary Craigle – Vice-Chairperson
mcraigle@mt.gov	406-841-2739
New Mexico, Nevada, North Dakota, South Dakota, Utah, Washington

Charles Rynerson – Co-Secretary
rynerson@pdx.edu	503-725-5157
California, Guam, Illinois, Kansas, 
N. Mariana Islands, Virgin Islands 

Sue Copella
sdc3@psu.edu	717-948-6427
Arkansas, Missouri, New Jersey, New York, Oklahoma, South Carolina
 
Dan Veroff
dlveroff@wisc.edu	608-265-9545
Connecticut, Florida, Kentucky, Maine, Virginia, Vermont, Wisconsin 

Clifford Holley
saholley@olemiss.edu	662-915-7288
Idaho, Louisiana, Michigan, Ohio, Puerto Rico,
Tennessee, Texas
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MEMORANDUM OF AGREEMENT ESTABLISHING A JOINT PROJECT
BETWEEN THE
BUREAU OF THE CENSUS
UNITED STATES DEPARTMENT OF COMMERCE
AND
THE «capst» OF «capnamest»
Agreement No.	05-13-MOU-01
January 1, 2014 - December 31, 2020

PARTIES

1.1	 This document constitutes an agreement between the U.S. Census Bureau, the U.S. Department of Commerce, and the government of the «capandsm» of «fullst» hereafter known as State Data Center (SDC) which is a public organization. 

AUTHORITIES

2.1	The Census Bureau has authority to participate in the State Data Center (SDC) program
with the «capandsm» of «fullst» under:

(1)	Title  15 U.S.C. Section 1525, the Commerce Department's Joint Project Authority, which provides that the Census Bureau may enter into joint projects with nonprofit, research, or public organizations on matters of mutual interest, the cost of which is equitably apportioned;

(2)	Title 13 U.S.C. Section 8, which provides authority for the Census Bureau to undertake joint statistical projects.

PURPOSE

3.1	Pursuant to this agreement, the Census Bureau and the SDC will undertake a joint working relationship with the SDC as the premier local partner. The Census Bureau's SDC program was established in 1978 to create an effective vehicle for the dissemination of information and data produced by the Census Bureau to state and local governments. By entering into this agreement, the SDC, as the premier local partner and an official source of Census Bureau data for «fullst», will be provided with Census Bureau data products, technical support, and training at no cost. The Census Bureau may charge for special products or tabulations.

[bookmark: _GoBack]3.2	This relationship is necessary and essential to further the mission of the Commerce Department in that it will provide the public with local access to Census Bureau data. This relationship develops a partnership for the promotion and support of all Census Bureau programs. This partnership provides the Census Bureau with a nationwide network of organizations to provide governments, businesses, and organizations with the data for use in planning and decision-making. And finally, this partnership increases the effectiveness of the Census Bureau’s public outreach because the «fullst» SDC has access to and the responsibility to serve the local data user community in a much more extensive capacity than the Census Bureau.


3.3	The Census Bureau's SDC Program is administered by the Customer Liaison and Marketing Services Office (CLMSO), within the Communications Directorate.

MUTUAL INTEREST OF THE PARTIES

4.1	This joint partnership is of mutual interest to the parties because the partnership's objectives involve data dissemination, data use, education and support of Census Bureau programs. The Census Bureau and the «fullst» SDC share objectives and provide support to one another for each of these objectives.

4.2	The Census Bureau regards this partnership as integral to its mission. The «fullst» SDC also gives high priority in this partnership to data dissemination and providing technical assistance in the use of Census Bureau data. The SDCs make the Census Bureau data more widely accessible to data users.

4.3	In terms of the data collection aspect of this agreement, the Census Bureau benefits because data centers help obtain the cooperation of their users at the time of data collection by applying local knowledge of the community to data collection activities. The SDC benefits by being an official source of Census Bureau data. This enables the Census Bureau to allow the SDC access to data on an embargo basis, that is, prior to the Census Bureau's release of data to the general public. The «fullst» SDC and its communities benefit through the SDCs involvement in improving data for economic development, social and economic planning, policymaking and governance. In addition, the SDC also receives specialized training from Census Bureau experts on significant programs such as the decennial census, the economic census, and the American Community Survey.

4.4	The SDCs participate in development, review and evaluation of Census Bureau programs, software and products. Through their local networks, they also provide a structured feedback mechanism. The information that the SDCs provide becomes key factors in the appearance, media presentation and quality of the Census Bureau data products.

RESPONSIBILITIES OF THE PARTIES

5.1	The SDCs are the premier local partner with the Census Bureau for their areas and are an official repository of Census Bureau data. They assist in data dissemination, use, education and support of Census Bureau programs.
 
5.2	Both parties will work to strengthen the relationship, by promoting training and communication, and leveraging limited resources.  This may include webinar-based training as well as conference opportunities. CLMSO will host an annual meeting for the Lead organizations.  This meeting will include training, presentations and a business meeting. Each state will be allowed to send one delegate.  This delegate can be the state lead or their designee.

5.3	The State Data Center organizations will be required to perform the following:


5.3.1	Program management - The Lead organization will, among their other responsibilities provide staff and budget to support the program and act as managers to ensure that the administrative functions herein are performed. The Lead organization also has the responsibility of ensuring that the functions listed in 5.3.1 through 5.3.7 are performed by either the Lead organization or the appropriate Coordinating or Affiliate organization, or by arranging to have another data center handle functions other than those designated as administrative in nature. In addition, every Lead organization must subscribe to the SDC list serve, complete the annual report, maintain a signed MOA, and maintain effective communication on their activities with CLMSO.

5.3.2	Data dissemination - The SDC network will provide Census data, information, tools, technology and knowledge to its members and local stakeholders. The SDC will assist stakeholders in the use of these products and share products developed by network members where appropriate.

5.3.3	Data research and analysis, expertise, technical assistance, and consultation - As the premier local partner, the SDC network will provide technical expertise and assistance, consultation, and materials on Census Bureau products and programs.

5.3.4	Promotion - SDC network members will promote Census Bureau products, programs, and services, assist with operational support as necessary and appropriate, provide updates to local stakeholders, and encourage the use of products and participation in censuses, surveys, and other programs.

5.3.5	Training and Education - The Lead and/or Coordinating Agency will provide training for network affiliates. SDC network members will educate and provide information and support to local stakeholders and other data users on the availability and use of Census data and statistical information, and share best practices among network members.

5.3.6	Assistance - The SDC network will be an integral part of Census programs and objectives by serving as the premier local partner for Census surveys and programs, by participating in design, input and testing, and providing feedback to the Bureau on products, programs, technologies and services.
 
5.3.7	SDC Participation and Presence - The Lead or delegate will participate in the annual meeting and be a part of regular strategic planning processes.  SDC network members will assist in developing Census Bureau programs and products. Each SDC will maintain a web presence and contact information to local stakeholders.

5.4	The Census Bureau, through the CLMSO, agrees to:

5.4.1	Program management - effectively administer the SDC program through timely and accurate communication with the lead agencies, and providing staff and budget to carry out the SDC program. CLMSO will maintain and publish a current list of SDC leads and their contact information, and maintain current Memoranda of Agreement with each of the lead organizations. CLMSO will keep the SDC leads informed about developments in programs and publications at the Census Bureau, as well as provide opportunity for feedback from the SDCs. CLMSO will publish an annual report at the end of each fiscal year based on the activity of the SDC network.

5.4.2	Data dissemination -  ensure that the SDC program has access to, and is informed about, Census Bureau data releases, products, services and materials. CLMSO will assist the SDCs leads by providing them and their affiliate members training in the use of Census data tools and products. CLMSO will offer each SDC lead organization the opportunity to sign up for access to Census Bureau embargoed statistics. Embargoed statistics do not include information that is protected by Title 13 confidentiality restrictions. The process for gaining access to embargoed statistics is ultimately controlled by the Census Bureau's Public Information Office (PIO), and those SDCs which are granted access to these statistics must agree to the rules that govern that process.

5.4.3	Local expert - support the SDCs as the Census Bureau's "premiere local partner." Provide free and unlimited training, technical documentation, materials, tools, and support to the SDCs so that they might be recognized locally for their expertise and technical assistance with Census statistics.

5.4.4	Promotion - promote the SDCs as the Census Bureau's premiere local partners   (inside as well as outside the Bureau). Maximize and support SDC network members’ involvement in, and knowledge of, local Census activities, particularly Census Bureau programs, campaigns and promotions. Seek operational support from SDCs where appropriate. Assist the network members to promote Census products and services.

5.4.5	Training and education -  ensure that the SDCs have timely and targeted training on Census Bureau products, programs and initiatives. Coordinate training sessions (whether in-person or webinar) with regional offices and SDC members on how to acquire, use and interpret data. Work with SDCs to develop useful instructions.

5.4.6	Assistance with Census Programs - ensure that the SDC program has the opportunity to work hand-in-hand with Census Bureau programs, offering their unique guidance and feedback. CLMSO will seek opportunities for the SDCs to participate in the design, input and testing of Census products, programs, surveys and services.

5.4.7	Thriving Network  - maintain timely communication with each SDC lead organization. Capitalize on the long-term partnership between the SDCs and the Census Bureau to accomplish common goals and objectives. CLMSO will invite the lead or delegate to participate in the annual training conference and to be a part of the strategic planning process. Support the efforts of the data centers to exchange ideas with other data centers. Encourage each SDC to maintain a web presence as a premiere Census Bureau partner.

5.5	Regional Office Support of State Data Centers

5.5.1	Regional Offices will communicate, at least once each year, with the SDCs in their regions through conference calls, e-mail, and/or meetings to promote a good working relationship with their data dissemination partners.





5.6	Resources

5.6.1	Each party will provide the necessary resources, to the extent such resources are available, and to carry out all the activities associated with this partnership.

5.7	Monitoring and Evaluation


5.7.1	The SDC Lead organization will provide an annual report. Lead organizations that do not report their program activity by the specified date are subject to Census Bureau-imposed program restrictions. These restrictions may include, but are not limited to, restricting or terminating the SDCs access to embargoed information, and/or CLMSOs payment for attendance at the SDC annual training conference.

5.7.2	The Census Bureau will use the annual reports to determine if the SDCs. are meeting the terms of this agreement. In the event that one of the SDCs is not performing one or more of the responsibilities listed above, the Census Bureau will first seek to correct the deficiencies through targeted training and support activities. If these actions do not result in compliance with the terms of this agreement, the SDC and the CLMSO relationship may be terminated.

The CLMSO liaisons will have at the minimum, quarterly contact via telephone, face-to-face visits, or email with SDC Lead organizations.

5.8	Annual Reports

5.8.1	The CLMSO will prepare the SDC network annual report for distribution to the SDCs regarding SDC and Census Bureau activity.

EQUITABLE APPORTIONMENT OF COSTS

6.1 The costs of this activity are equitably apportioned between both parties. 

CONTACTS

7.1	The contacts of each party to this agreement are:

7.1.1	Authorized Signator, SDC Lead Designee, and any others who need to sign it

7.1.2	Chief, Customer Liaison and Marketing Services Office, Census Bureau

7.2	The parties agree that if there is a change regarding the information in this section, the party making the change will notify the other party in writing of such change.





PERIOD OF AGREEMENT AND MODIFICATION/TERMINATION

8.1	This agreement becomes effective on or after January 1, 2014 or on the date signed by all parties. The agreement will terminate on December 31, 2020, but may be amended at any time by mutual agreement of the parties. 

8.2	Any party may terminate this agreement by providing 60 days written notice to the other party. In the event this agreement is terminated, each party will be solely responsible for
the payment of any expenses it has incurred. This agreement is subject to the availability of funds.

OTHER PROVISIONS

9. 1	Should disagreement arise on the interpretation of the provisions of this agreement or amendments and/or revisions thereto, that cannot be resolved at the operating level, the area(s) of disagreement will be stated in writing by each party and presented to the other party for consideration. If agreement on the interpretation is not reached within thirty days of the date of the letter that informs the party of the disagreement, the parties will forward the written presentation of the disagreement to respective higher officials for appropriate resolution. Under the Inspector General Act of 1978, as amended, 5 U.S.C. App. 3, a review of this agreement may be conducted at any time. The Inspector General of the Department of Commerce, or any of his or her duly authorized representatives, shall have access to any pertinent books, documents, papers and records of the parties to this agreement, whether written, printed, recorded, produced, or reproduced by any mechanical, magnetic or other process or medium, in order to make audits, inspections, excerpts, transcripts, or other examinations as authorized by law.

[signature]

Kendall B. Johnson
Chief, Customer Liaison and Marketing Services Office Bureau of the Census
4600 Silver Hill Road, Room 8H180
Washington, DC  20233-0500
[date]

SDC Lead 

  «HON». «FNAME» «LNAME»
  «AGENCY»
  «DIVISON»	
  «STI» «RM_STE»
  «ST3»
  «CITY», «STATE» «zip4»
  «EMAIL»

[date]


[signature]
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